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Bishop Lonsdale Church of England 
Primary School and Nursery

Administering Medication to Pupils Policy
1. Rationale
Derby Diocesan Academy Trust (DDAT) has high expectations regarding children’s full attendance, to promote strong progress and high levels of achievement. We recognise that on occasions, some children need to take medication as part of a short-term or rarely, longer-term course of treatment. To maximise pupils’ attendance, DDAT schools will seek to support parents and carers in the safe administration of such medicines, using the guidelines below.

The Governors and staff of DDAT schools wish to ensure that pupils with medical needs receive proper care and support at all times.  The Headteacher will accept responsibility in principle for members of school staff giving or supervising pupils taking prescribed medication when pupils are on site, or when taking part in bona fide activities off-site where those members of staff have volunteered to do so. Section 100 of the Children and Families Act 2014 places a duty on governing bodies and proprietors of Academies to make arrangements for supporting pupils at their school with medical conditions.

The guidance in this policy is based on the Department for Education (DfE) guidance ‘Supporting pupils at School with Medical Conditions’ September 2014 as well as current guidance from the DfE website.  All staff should be at least aware, if not familiar with this guidance.

All staff should also be aware of the wider context of the extension of the Disability and Discrimination Act 1995 to include educational settings, as well as the good practice guide produced by earlier Departments for Education (DfE) entitled ‘Health and Safety of Pupils on Educational Visits’ (DfEE,1998).

The Headteacher has overall responsibility for this policies implementation and for ensuring that all staff are sufficiently and suitably trained.  At our school we will ensure that all relevant staff and supply teachers are made aware of any medical conditions and healthcare plans will be reviewed annually.  All medical conditions will be listed on the school visits risk assessment.
2. Procedures for the administration of medication

The procedures that will be followed when the school is notified that a pupil has a medical condition/ and for transition, including arrangements for staff training  can be found in the appendices.
While all staff have a duty to take reasonable care for the health and safety of pupils in the school (including the oversight and management of pupils’ care plans/care packages which must be up-to-date and received on time) there is no contractual obligation for staff to administer medication.  Where staff do agree to participate in this duty, it is recognised that these duties are voluntary.

All staff who agree to administer medication will receive sufficient and suitable training and achieve the necessary level of competency before they take on responsibility to support children with medical conditions. Staff must not give prescription medicines or undertake healthcare procedures without appropriate training.

If a child refuses to take medicine or carry out a necessary procedure, staff should not force them to do so, but follow the agreed procedures in the individual health care plan. Parents should be informed so that alternative options can be considered.

Provided staff act in accordance with the school’s policies and procedures they will normally be fully covered by the school’s public liability insurance. These procedures make it clear that only authorised and appropriately trained staff can administer medication to pupils or supervise the self-administration of medicine by pupils. In general, the consequences of not taking action are likely to be more serious than those of trying to assist in an emergency.

Medicines will only be administered at school when it would be detrimental to a child’s health or school attendance not to do so.
3. Notes for Parents/ Carers
Medication will only be accepted in school if a doctor has prescribed it. In exceptional circumstances, with written recommendations in a letter from a medical professional and parental written consent, medication that is not prescribed by a doctor will be administered.
Parents and carers must inform the Headteacher and their child’s class teacher if their son or daughter has been prescribed a controlled medication e.g. Methylphenidate (Ritalin, Equasym). Controlled drugs are subject to the prescription requirements of Drug Regulations. The prescribing doctor is responsible for informing the patient when a drug belongs to this group. They are most unlikely to be prescribed to pupils at the school except Methylphenidate (e.g. Ritalin, Equasym).

It is expected that parents/carers will normally administer medication to their children at home. Medication will not be accepted in the school without complete written and signed instructions from parents/carers, including written medical authority if the medicine needs to be altered (e.g. crushing of tablets).

Only reasonable quantities of medication should be supplied to the school by a responsible person, normally a parent or carer, and recorded in the school’s Medication Administration Records File. It is the responsibility of parents/carers to collect and dispose of any medicines held in the school at the end of each term.

Each item of medication must be delivered in its original container and handed directly to the nominated member of staff authorised by the Headteacher.  The exception to this is insulin which must still be in date, but will generally be available to schools inside an insulin pen or pump, rather than in its original container.

Each item of medication must be clearly labelled with the following information:

	Pupil’s Name

	Name of medication

	Dosage

	Frequency of dosage

	Date of dispensing

	Storage requirements

	Expiry date of medication


The school will not accept items of medication, which are in unlabelled containers.

Unless otherwise indicated, all medication to be administered in the school will be kept in a designated clearly identified locked cupboard.  Asthma inhalers, blood glucose testing meters and adrenaline pens should be readily available and not locked away.  A record should be kept of any doses used and the amount of controlled drug held in school.

On the rare occasion when a medication has not been administered, the school will seek to inform parents.

Where it is appropriate to do so, pupils will be encouraged to administer their own medication under staff supervision. For safety reasons pupils are not allowed to carry medication, with the exception of inhalers. The school reserves the right to insist that these items are also handed in, if the pupil is not believed to be responsible enough to keep them on their person. All medicines must be handed to a member of staff nominated by the Headteacher.

It is the responsibility of parents/carers to notify the school if there is a change in medication, a change in dosage requirements, or discontinuation of the pupil’s need for medication.

Staff who volunteer to assist in the administration of medication will receive appropriate training/guidance through arrangements made with the School Nurse or equivalent service.

To ensure that as far as possible, all pupils have access to all activities and areas of school life, a thorough risk assessment will be undertaken to ensure the safety of all pupils and staff. No decision about a pupil with medical needs attending a school trip will be taken without prior consultation with parents/carers.

EpiPens

A small number of children may have a severe allergic reaction to a foodstuff or material which can threaten their lives. Examples include: peanuts, eggs and some fruit; but the list is much longer.

These children will have a clear understanding of the prohibited foodstuffs.

Staff who indicate their willingness will participate in training, after which they will be able to use EpiPens.

Use of plasters

While this is not strictly a medicine, it is appropriate to mention this. Some children have a severe allergic reaction to conventional sticking plasters.  An alternative, non-allergic plaster (or bandage) must be used if that is the case.  Parent/ Carers’s will be asked on entry if their child is allergic to plasters and a list will be kept in the office and first aid room of these children.

Medical Inspections

The School Medical Officer will inform the school regarding proposed dates on which health professionals will visit and the names of the pupils they would like to see.

As soon as practically possible, parents and carers will be informed by letter, with the opportunity given for parents or carers to attend. A reply slip will be attached to the letter and parents will be asked to return this, giving their permission for their child to attend the inspection and if they wish to attend.

4. Trips, visits and residentials
Sufficient essential medicines and appropriate Health Care Plans will be taken and controlled by the Trip Leader or nominated member of staff.

If it is felt that additional supervision is required during any activities e.g. swimming, the school/setting may request the assistance of the parent or carer.

        5.
Health Care Plans
Where appropriate, a personal Health Care Plan will be drawn up in consultation with the school and off-site centre, parents/carers and health professionals. The Health Care Plan will outline the pupil’s needs and the level of support required. Health Care Plans will be reviewed annually.

These plans will clearly identify the medical condition, its triggers, signs, symptoms and treatments, the pupil’s resulting needs (medication, time spans, storage of medication, equipment, access to additional food and drink where this is used to manage their condition, dietary requirements) and what to do in an emergency.

Pupil’s and parent and carers will be fully involved in the creating and maintaining of the Health Care Plans. Parent and Carers are key in providing relevant information to school staff about how their child’s needs can be met.
A copy of each child’s healthcare plan will be kept in the staffroom, first aid room, school office, child’s classroom and in the nurture room.
  6.   Intimate or Invasive Treatment
Please refer to the Intimate Care Policy for our school which is in line with Derby City’s recommendations.

7. Emergency Procedures
The Headteacher will ensure that all staff are aware of the school’s planned emergency procedures to support pupils with medical needs, which may include arrangements for a nominated member of staff to collect medicines in the event of an emergency evacuation of the building.

8. Monitoring and Evaluation
DDAT Headteachers will monitor the implementation of this policy and will make a written report to the Governing Body every three years on its implementation, or sooner if there are significant changes needed to this policy.

9. Complaints Procedure
Please refer to the complaints Policy for our school.
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